POCCUMCKAS ®EIEPAIIA .
AJIMHUHUCTPALS HIEJIABOJIMXUHCKOI'O PAMOHA
AJITAVICKOI'O KPAS

ITOCTAHOBJIEHUE

«40 »a@W 2018 1. Ne d G0

c. lllenabonuxa

O6 opranmzanuu pabOTHl MO BHEIPEHUIO
CUCTEeMBl ~ HOPMHpPOBaHHS  Tpyna B
YYpeXXKJIeHUSIX 0o0pa3oBaHUs, KYJIbTYphl H
ciopra  [llenaGonMXWHCKOTO  paiioHa
Anraiickoro kpas

B cootBerctBuuM co crateet 159 Tpynosoro konekca Poccuiickoit ®enepanuy,
Pacnopsoxennem IlpaButenscrBa Poccuiickoit ®@epepauun ot 26.11.2012 Ne 2190-p
«IIporpamma  MO3TalHOTO  COBEPIIEHCTBOBAHMS  CHCTEMBI  OIUIaThl  Tpyda B
rOCYJIapCTBEHHBIX (MYHUIMIIANBHBIX) YyupexaeHusx Ha 2012 - 2018 roxem,
nocraHoBieHueM IlpaBurenscTBa AnTaiickoro kpas oT 19.02.2018 Ne 61 «O6
YTBEPKACHUHN IIIaHAa MEpONpHATUH («IOpoXHOH KapTe») «VI3MeHeHHs B oTpaciu
«O6pa3oBanue», HalpaBIeHHbIC Ha MOBbIIIeHHE d()QeKTUBHOCTU 00pa30BaHUS U HAYKNY,
[IOCTaHOBJIEHUEM AJMUHHCTpanmu Antalickoro kpas ot 25.02.2013 Ne 87 «O6
YTBEPXKJACHUH IUIaHa MeponpHUITHH («IOpoXKHOHM KapTel») «VI3MeHeHHs B oOTpacisix
COLIMAIBHOM cQepbl, HalpaBieHHbIC Ha MOBBIIICHHE 3PGEKTHBHOCTH chephl KYIbTYpHI
Anraiickoro xpasi»), Ha OCHOBaHWH yactu | crateu 53 YcraBa paiioHa
ITOCTAHOBJIAIO:

1. YTBepauts [IpuMepHOE NON0KEHKE O CUCTEME HOPMUPOBAHUS TPYy/la B MyHHUIIH -
[aJIBHOM YUpeXJeHUH (TIPUIIOKEHUE).

2. Ilpencenarento xomutera no obpasoanuio KpacHukosoit H.H., 3aBenyromemy
OTJIE€JIOM KYyJBTYPHI U J€JIaM MOJIOJIeKHU yrnpasieHus [lenamMu AAMUHUCTpavu paiioHa
E¢pemoBoii O.H., 3aBegyromeMmy OTIeIOM IO (QU3UUECKOW KYyIbType H CIOPTY
ynpasneHus enamu AnmMuHUCTpauyu paiiona bemnepy C.B.:

2.1. Co3naTh Ha MecTax pabouue IpyNIbl IO BOIIPOCAaM BHEIPESHHS CUCTEM
HOPMHUPOBaHHUS TpyJa.

2.2. YCTaHOBUTH OIPUKa30M OTBETCTBEHHBIX JOJIKHOCTHBIX JIUI], OCYILECTBISIO -
X pa3paboTKy CUCTEMBI HOPMUPOBAHUS TPYa B IIOJIBEJOMCTBEHHBIX YUPEIKICHUSIX.

2.3. YBenoMUTh pabOTHUKOB yUpekKAeHHUI O BHEIPEHUH HOBBIX HOPM TpYyJa, HE
03JIHEE, YeM 3a [IBa Mecsla 10 UX BBEJCHUA.

2.4. TlpoBecTH aHamu3 HUMEIOLIMXCS TUIOBBIX (MEXOTpACIEBBIX, OTPACIEBBIX, U
WHBIX) HOpM TpyJa. :

2.5. CdhopMupoBaTh OTpacieBOil NMepeueHb WMEIOIIUXCS TUITOBBIX (OTPACIEBBIX)
HOPM TpYyJla 4 IOBECTHU €ro JI0 MOABEIOMCTBEHHBIX YUPEXKIACHUM.



2.6. OcylecTBUTh pacyeT YHCICHHOCTHM COTPYJHUKOB B COOTBETCTBUM C
yTBEPKICHHBIMU TUIIOBBIMH HOPMaMu TPyZa.

2.7. Tlpy OTCYTCTBHH THUIIOBBIX HOpPM TpyAa IO OTHAEIBHBIM BHJaM paboT ‘U
pabounM MecTaMm pa3paboTaTh COOTBETCTBYIOHIME HOPMbI Tpyzaa. lIpu mposeneHun
yKa3aHHOM paboOThl PEKOMEHAYETCSI OPUEHTUPOBATLCS HA METOAUYECKHE PEKOMEHIALNN
yTBEepXKJeHHble TmpukazoM Muntpyaa Poccuu ot 31.05.2013 Ne 235, B uactum
opraHu3anuy paboThl ¥ TPOBEACHUS PACYETOB HOPM TpYya.

2.8. PexoMeHIOBaTh CBOUM IIOJBEIOMCTBEHHBIM YUPEXAEHUSIM CUCTEMY
HOPMUPOBAHHUSI TpyJAa YCTaHOBUTh B [loloKeHMM O cHCTEME HOPMUpPOBAaHHUS Tpyda
YUYpeXJAeHHUsl, KOTOPOE YTBEPKJAETCS JIOKAJIbHBIM HOPMATHUBHBIM aKTOM YYPEXKIECHHUS C
y4eTOM MHEHHs MPEeJCTaBUTEIFHOTO OpraHa pabOTHHUKOB, TUOO B Ka4eCTBE OTACIBHOTO
pazziena B KOJUIEKTUBHBIN TOTOBOP.

3. PasMecTtuth HacToOslllee IOCTAaHOBJIEHHWE Ha OGUIMAIBEHOM caiTe AJIMHUHU-
ctpauuu LllenaGonuxuHckoro paiioHa B HHGOPMALMOHHO-TEIEKOMMYHHKAIMOHHON CeTH
HnTtepner.

4. KoHTponb 32 HCHOJHEHHEM HACTOSIIEr0 T[OCTAaHOBJICHUSI BO3JIOKUTH Ha
3amectuTenss [naBel AJMUHHCTpanMM palioHa, HadalbHWKa ympaBleHus [emamu
AnmuHucTpauuu paiioHa Bacunsesa A.B.

Ilpunoxenue: Ha 11 1. B 1 3k3.

I'naBa paiiona A.C. TapaceHko




ITpunoxeHue K IOCTaHOBIEHUIO
AnMUHUCTpallMK paioHa
ot «f0» ; 018r. Ne 290

ITpumepHOE MONOXKEHNE
0 CUCTEME HOPMUPOBAaHMS TPYJa B MyYHUIIMIAIBHOM YUYPEXKAECHUU

1. O01Ime noJoXeHus

1. Hacrosiee IlonoxeHne ycTaHaBIMBaeT CUCTEMY HOPMAaTUBOB U HOPM, Ha OCHOBE
KOTOPBIX peanu3yercs (PyHKIUS HOPMHUPOBAHUS TPYJAa, COIEPKUT OCHOBHBIE MOJIOXKEHUS,
perIaMeHTUPYIOMNE OpraHU3alldio HOPMUPOBAHUS TPYyAd, a TaK K€ YCTaHaBIMBAET
NOpPSAJOK TMPOBENEHUS HOPMATUBHO - HCCIENOBaTENbCKHX paboT mo Tpydy B
MYHHUIUIIATEHOM YUPEXKACHUH (flanee — YUpexKaCHHE).

2. Hacrosimee IlonoxeHue pa3paboTaHO B COOTBETCTBHM M Ha OCHOBAaHHUU
CIIEIyIOIIMX HOPMATUBHBIX aKTOB:

Tpynosoit kogekc Poccuiickoit @enepaiuu;

[TocranoBnenue IlpaBurtensctBa Poccuiickoilt @enepannu ot 11.11.2002 Ne 804 «O
NpaBUJIax pa3pabOTKU U YTBEPXKIEHUS TUIIOBBIX HOPM TPy Aa»;

[Tocranosnenue ['ockomtpyna u Ilpesmauyma BLICIIC ot 19.06.1986 Ne 226/11-6
«ITonoxxenne 06 opranuzallii HOPMUPOBAHUS TPyZa B HApPOJHOM XO3sicTBe» (B 4acTH,
He IPOTHUBOpeYallel JeHCTBYIONIEMY 3aKOHOIATEeNbCTRY );

Pacnopsxenue IIpaBurensctBa Poccuiickoit @enepanuum ot 26.11.2012 Ne 2190-p;

IIpuka3z MunuctepcTBa Tpyaa U counansHou 3amuthl PO ot 31.05.2013 Ne 235 «O6
YTBEPKIAEHUM  METONWYECKMX  peKkoMeHAauMi s ¢enepanbHBIX  OpPraHoB
HCIIOJIHUTEIBHOM BIIACTHU MO pa3pabOTKe TUIOBBIX OTPACIEBBIX HOPM TPYyJay;

[Ipuka3z MunuctepcTBa Tpyaa u counanbHoi 3amutel PO ot 30.09.2013 Ne 504 «O6
YTBEPXKIAEHUU METONUYECKUX DPEKOMEHIAIMH A rocyHapCTBEHHBIX (MyHHIIMNAIbHBIX)
YUPEXICHHUN IO pa3paboTKe CUCTEM HOPMUPOBAHUS TPYIa».

3. OTBETCTBEHHOCTh 32 COCTOSIHME€ HOPMHUPOBAHHUS Tpylda B YUPEKIACHUU HECET
paboronarens. Opranuzanusi paboOThl, CBSI3aHHOW ¢ HOPMHUPOBAHWEM TpyJAa, BKIOYas
IIPOBEICHHE OPraHU3allMOHHO-TEXHUUYECKUX MEPOIPUATHM, YyIydllleHUE OpraHu3aluu
TpyZda MOXET OCYLIECTBIATbCS HEMOCPENCTBEHHO DPYKOBOJUTEIEM YUpexXAeHUs Ju0o
Ha3HAYaeMbIM UM 3aMECTUTENIEM Y UPEXKICHHUS.

4. Pazpaborka (ompenerneHue) CHCTEMbl HOPMHPOBAaHUS TpyJa B YUYPEKICHHUH
JOJDKHA OCYIIECTBIIATBCS ClEeLMaIucTaMy, O0NaJalolMMi HeOOXOAUMBIMI 3HAHUSMU U
YMEHUSMU B cdepe OpraHuzaldd M HOPMHPOBaHHWS TpyAa. BreimonHenue pabor,
CBSI3aHHBIX C HOPMHUPOBAHHUE Tpyaa, MOXKET OBbITH BO3JIOKEHO Ha oTAen (paboTHWKA), B
BEIEHUH KOTOPOTO HaxXOJATCS BOIMPOCHI KaJpOBOTO o0ecrnedeHuss [JAesITebHOCTH
YUpEXAEHHUs, OpraHU3alllM Tpyaa U 3apabOTHOM IIaTHI.

5. CucreMa HOPMHUPOBaHMS TPyAa B YUPEXICHUU pacCMaTpUBaeTCs, KaK COCTaBHas
YacTb CUCTEMBI YIPABJICHHS [EPCOHAIIOM, SBIISIETCS KOMIUIEKCOM MEPONPHUSITHH 10
OpraHM3aIiy U YIIPaBJIEHUIO MIPOLIECCOM HOPMUPOBAHUS TPY/Ia, BKJIIOYAIOLIUM B ce0sl:



METOIbl W  CImocoObl  yCTAaHOBIEHHWS  HOpPM  TpyAa Uil BBIIOJIHEHHUS
aJIMUHUCTPATHUBHBIX MPOLEAYP U ACUCTBUH B paMKax IIPEeOCTaBISIEMbIX MyHHULAIIATbHBIX
yCaIyr; '

. IOPSIIOK pa3paboTKy, anpobaiiy, NPUMEHEHHUs, 3aMEeHBI U ITIepecMOTpa HOPM TPy Za;

CO3JaHWe CHCTEMBbI IIOKaszarejed Io Tpydy, oOecredywBaroumx Haubonee
3¢ eKTHBHOE HCIOJB30BaHUE TPYIOBBIX PECypCOB, IMOBBIIIEHWE MPOU3BOIUTEIBHOCTH
TpyJa ¥ KauecTBa MpeJOCTaBIeH!s] MyHHLIMIIAIBHBIX YCIYT B Y UPEXKIACHUH.

2. TepmuHBI U OnIpeAeIICHUS

B TlonoxeHun NOpPUMEHSIOTCS CJEAYIOIUE TEPMHUHBI C COOTBETCTBYHOLIMMH
OIIPEACIICHUSIMM: '

6. HopMbl Tpyza — 3TO HOPMBI BBIpa0OTKH, BpeMEHH, HOPMATUBbI YHUCIEHHOCTH H
Ipyrue HOPMBI - yCTaHaBJIMBaeMble B COOTBETCTBUM C JIOCTUTHYTHIM YPOBHEM TE€XHHUKH,
TEXHOJIOTHH, OpTaHU3allMY [IPOU3BOACTBA U TPYIa.

7. AnpobGanusi — mnpouecc BHEJIpPEHUs Ha OrPaHUYEHHBIA (TECTOBBIM) mepUOA
pe3yJbTaTOB MPOBEJIEHHBIX PabdOT (HOPMATHBHBIX MaTepUaloB, HOPM TpyJAa) B LESX
aHaJM3a U U3yUYeHUs UX BIUSHUS Ha TPYJOBOM Mporecc (OCyIMEeCTBISIEMYIO A TeIbHOCTD)
B peaJIbHbIX YCJIIOBUSX.

8. ATTecToBaHHbBIE HOPMBI — TEXHUYECKH 00OOCHOBaHHBIE HOPMbI, COOTBETCTBYIOIIIHE
JIOCTUTHYTOMY YPOBHIO TEXHHKHU U TEXHOJIOTUH, OpTaHU3allMU ITPOU3BOJICTBA U TPY/a.

9. TlocTtosiHHBIE HOPMBI — YCTaHaBJIWBaeMble JUIsl CTaOWJIBHBIX paboT Ha
HeoTpeieNIeHHBIN CPOK.

10. BpeMeHHBIE HOPMBI — HOPMBI Ha MTOBTOPSIOIINECS ONEepalliy, YCTaHOBJIEHHBIE HA
NEPUOJ] OCBOGHHS TeX WJIM MHBIX BHJIOB paboT IpPH OTCYTCTBUM HOPMAaTHBHBIX
MaTepHuanoB AJs HOPMUPOBAHHUS TPY/Ia.

11. Pa3oBble HOpMBI — HOpMaTHUBHbIE MaTe€pUabl 110 TPYLy, YCTaHaBIUBaeMble Ha
oTAenpHBle pabOThl, HOCSIIKME EIUHUYHBIM XapakTep (BHEIJIAaHOBBIC, ABapHUIHBIE,
clyyaliHble U Opyrue padoTbl, HE MPEIyCMOTPEHHBIE TEXHOJOTHEH), U JeHCTBYIOT, TIOKa
9TH paboThl BBINOJHSIOTCS, €CIM NI HUX HE BBEIACHBI BPEMEHHBIC WM TOCTOSTHHBIC
HOPMBEI.

12. MexoTpaciieBble HOpMBI TpyAa — HOPMATHUBHbBIE MaTEPUAIBI IO TPYIY, KOTOPhIE
WCIIONB3YIOTCA U1l HOPMUPOBaHMS TpyJa paOOTHUKOB, 3aHATHIX BBIOJTHEHHEM paboT 1Mo
O/IMHAKOBOH TEXHOJIOTMM B aHAJOTMYHBIX OPraHW3allMOHHO-TEXHHYECKUX YCIOBUSX B
Pa3IMYHbIX OTPACIISAX SIKOHOMUKH.

13. OtpacieBble HOPMBI — HOPMAaTHBHBIE MaTepHANbl MO TPYLYy, NpeaHa3HAUYEHHbIE
JUIsl HOPMUPOBAHHUS Tpy/ia Ha paboTax, BBITOIHIEMBIX B OPraHU3aIMsIX OJHOM OTpaciiy.

14. MectHble (JOKaNbHBIE) HOPMBI TpyAa — HOPMATUBHBIE MaTepuUabl MO TPYIY,
pa3paboTaHHBle U YTBEpXACHHbIE B YupexaeHWH. MecTHble HOPMBI U HOPMAaTHBBI
CaMOCTOSITENIbHO pa3pabaThIBalOTCS U YTBEPKAAIOTCS B Y UPEIKICHUH.

~ 15. Hopma BpeMeHu — BenuuMHaA 3arpaT paboyero BpeMEHHU, YCTAHOBJIIEHHAs s
BEITIOJTHEHUSI €AMHHIBI paboT, OKa3aHWs YCIYr B ONpPeNeSIEHHBIX OpraHU3aliOHHO-
TEXHUYECKHUX yCIOBUSX.

16. Hopma BbIpabOTKH (HArpy3kud) — YCTAHOBJICHHBIH 00BEeM pabOThl, KOTOPHKIH

paboTHUK UM Trpynna paOOTHUKOB COOTBETCTBYIOIIEH KBaIM(pUKALUK OOS3aHBI



BBIITOJIHUT B €IUHHIY pado4yero BpeMeHH (4ac, pabo4uii JeHb U T. J.) B OIPEJCICHHBIX
OpraHU3allHOHHO-TEXHUUECKUX yCIOBHIX. '

17. Hopma 4YHCIEHHOCTH — YCTaHOBJEHHass YHUCJIEHHOCTh pPabOTHUKOB
OIIPENIeNIeHHOTr0 MPOQPeCCHOHATBbHO-KBAIM(UKALIMOHHOIO COCTaBa, HeoOXoaumas JUIs
BBIITOJIHEHUS KOHKPETHBIX (DYHKLMH, OKa3aHWsl YCIyT, BBIIIOJIHEHUS OINpPEJeIEHHOIO
o0bema paboT B ONpe/IeIeHHBIX OPraHH3allMOHHO-TEXHUUYECKUX YCIOBUSAX.

18. 3amena u mepecMOTp HOPM TpyJa — HEOOXOOUMBIH U 3aKOHOMEPHBIN mpouecc,
TpeOYIOIUI COOTBETCTBYIOLIEH OpraHu3ally KOHTPOJISl Ha YPOBHE Y UpEXKICHUSL.

19. HopmupoBaHHOE 3ajaHUe — YCTaHOBJIEHHBIM HA OCHOBE yKa3aHHBIX BBIIIE BUJOB
HOpM 3atpaT Tpylda o0beM paboT/yciyr, KOTOpelli paGOTHHK MM Ipynmna pabOTHUKOB
JIOJDKHBI BBIMOJIHATH/OKa3aTh 3a pabodyio cMeHy (pabouuil NeHb), Mecsll UIM B HUHYIO
enuHHIly pabouero BpeMeHH. HopMUpoOBaHHbIE 3aJaHus pa3pabaThIBalOTCSl Ha  OCHOBE
NeUCTBYIOIIMX HOPM 3arparT TpyJa M MOTYT COJEpXKaTh MHAUBUJyallbHblE U
KOJIIEKTUBHBIE 3aTpaThl TpyZa, YCTaHaBIMBAaeMble C y4e€TOM 3aJaHHMi IO IMOBBIIEHHIO
NPOU3BOAMUTENBHOCTH Tpyla M OKOHOMHM MaTepHalIbHBIX pECypCcoB. OTH 3alaHUS
YCTQHABIMBAIOTCS MCXOAS W3 MMEIOIMXCS Ha KaxaoMm padodeM MecTe BO3MOKHOCTEH.
IlosroMy HOpMHpOBaHHBIE 3alaHUs B OTIMYHME OT HOPM 3aTparT Tpyda MOTYT
yCTaHaBIIMBATbCA TOJBKO JJIsi KOHKPETHOTO pabouero mMecra M ¢ Y4YeTOM TOJBKO eMy
IPUCYIIUX OCOOEHHOCTeH H BO3MOXKHOCTEM MOOMIM3AlMM pPEe3epBOB IOBBIILIECHUS
3¢ ($eKTUBHOCTHU TPyJa.

20. Texnnuecku 0oOOCHOBaHHas HOpMa TpyJa — HOpMa, YCTQHOBJICHHAs OJHHUM H3
CYLIECTBYIOIIMX M YTBEPKISHHBIX METOJO0B HOPMHPOBAaHUS U IpeaycMaTpHBaroIias
Haubosee nonHoe U 3 PeKTUBHOE UCTIONIB30BaHKE pabouero BpeMeHH .

21. VYcrapeBuive HOPMBI — HOPMBI Tpyla Ha paboTax, TPYyAOEMKOCTb KOTOPBIX
YMEHBIIINIACh B pe3yJsibTaTe OOILIEro yIydlleHUs OpraHUu3allid TPyJa, BHEAPEHHUS HOBBIX
TEXHOJIOTUH, yBeIW4YeHHs OO0BEMOB palboT, pocTa INpogecCHOHAIBHOI0 MacTepcTBa U
COBEpPIIEHCTBOBAHUS HABBIKOB PAOOTHHUKOB.

22. Owubo4HO yCTaHOBIEHHBIE HOPMBI (OLIMOOYHBIE) — HOPMBI TpPYAa, IPH
YCTQHOBJIEHUH KOTOPBIX HEMpPaBHJIBHO YYTEHBl OpraHU3allMOHHO-TEXHUYECKHUE M APYTHe
YCIOBUSL MJIM [OIyIleHbl HETOYHOCTH NpH INPHUMEHEHUH HOPMATHBOB IO TPYAy H
IIPOBEICHUN PACUETOB.

3. OcHOBHBIE 1€ U 3a/1a41 HOPMHUPOBAHHUS TpyAa

23. HopmupoBaHue Tpyaa pabOOTHHUKOB YUPEXKICHHS OCYIIECTBISAETCS C IENbBIO
IIOBBIIICHUS] TIPOU3BONUTEIBHOCTH TpyAa M ONTHUMM3ALMU YIPABICHUS TPYyIOBBIMU
pecypcaMu myteM 3P (HeKTUBHOTO ITIOCTPOSHUS TPYAOBOTO IIpoLecca.

24. OcCHOBHBIMM LEJISIMM HOPMHUPOBaHHsS TpyJa SBISAETCS CO3[aHUE CHCTEMBI
HOPMHUPOBAHUS TPYAa, HO3BOJISIOLICH:

CO37aTh yCJIOBHsI, HEOOXOUMBIE [UISl BHEAPEHUS PALlMOHAIBHBIX OpPraHU3alliOHHBIX,
TEXHOJIOIMYECKUX U TPYOBBIX IIPOLIECCOB, YIyUIIUTh OPraHU3aIUI0 TPYAa; .

obecrieyuTh HOPMaJbHBIH YPOBEHb HAIPSDKEHHOCTH (MHTEHCUBHOCTH) TpyAa npu
BBINOJIHEHUH paboT (OKa3aHUHU rOCyJapCTBEHHBIX (MyHUIIUNIAIBHEBIX) YCITYT); |

HOBBICUTh  3(PPEKTUBHOCTH OOCITY)XHBaHUs IOTpeOUTEeNe TrocynapCTBEHHBIX
(MyHHUIIMNATBHBIX) YCITYT;



TUTAHOMEPHO CHIXKATh TPYJ0EMKOCTE paboT, yCIIyT;

pacCYUTHIBATh W IJIAHHUPOBATH YHCICHHOCTH PAOOTHHKOB MO paboOyuM MecTaM M
nojpasiefIieHUusIM, UCXO/Isl U3 IUTAaHOBBIX [TOKa3aTesew; ’

pacCUMThIBaTh M PEryJMpoBaTh pa3Mephl IIOCTOSIHHOM H NE€PEMEHHOM 4YacTH
3apaboTHOM MIIaThl pabOTHUKOB, COBEPIIEHCTBOBATH (POPMBI MU CUCTEMBI OILIATHl TPyla U
NpEMUPOBaHUS.

25. OCHOBHBIMHM 33J]Ja4aMH HOPMUPOBAHUS TPyAa B Y UPEKICHUHU SIBIIAIOTCS

pa3paboTka Mep M0 CUCTEeMAaTUUECKOMY COBEPILIEHCTBOBAHUIO HOPMUPOBAHUS TPYa;

aHaJlM3 U OmpelesieHrne ONTUMANbHBIX 3aTpaT TPy/ia Ha Bce padoThl U yCIIyTH;
pa3paboTKa HOPM M HOPMAaTWUBOB [UIsi HOPMHUpPOBAHUS TpyJda Ha HOBBIE U HE
OXBau€HHbIE HOPMUPOBAHUEM TEXHOJIOTUHU, pabOThI, yCIIyTH, 000pyA0BaHHUE;

MOBBIILIEHUE KauecTBa pa3pabaTbiBaéMbIX HOPMATHUBHBIX MAaTe€pUajoB U YPOBHS UX
000CHOBaHUS,;

OpraHusallis CHCTeMaTh4yeckoil paboThl 1O CBOEBPEMEHHOMY BHEIPEHHUIO
pa3paboTaHHBIX HOPM M HOPMATHBOB IO TpyAy U obOecredeHue KOHTPONsS 3a HX
[PaBUJILHBIM [IPUMEHEHUEM;

ofecreyeHue oONpeeieHuss W IUIAaHUPOBAHMUS YHUCICHHOCTH pabOTHHUKOB IO
KOJIMYECTBY, YPOBHIO UX KBaJIM(PUKALIMK HA OCHOBE HOPM TPYyJa;

BBISIBIICHUE U COKpallleHWe HepallHOHAJBHBIX 3aTpar pabodyero BpeMeHH, yCTPaHeHHE
MOTeph pabouero BpeMeHH;

olpefielieHHe OINTHUMAJIBHOTO COOTHOLICHHUS PAOOTHUKOB OJHOW ClelHaInu3aluu
Pa3NMYHOMN KBATM(DUKAIIWN B MOAPA3ICIICHUIX YUpeKICHHS,

pacueT HOPMBI UMCJIEHHOCTHM pabOTHUKOB, HEOOXOIWMOW [Jis BBINOJHEHUS
IUIAaHUPYeMOro oobeMa padoT, yCIIyT;

obocHOBaHHe (OpPM H BUIOB MPEMHUPOBaHHSA PabOTHHUKOB 32 KOJHMYECTBEHHBIC H
KaueCTBEHHBIE Pe3yJbTaThl TPYyAa.

26. HopmupoBaHue Tpyaa HOMKHO CIOCOOCTBOBATE:

YIY4YLICHHIO TEKYUIETO U MEePCIEeKTUBHOIO INIAHUPOBAHUS, YU€Ta U OTYETHOCTH;

ONTHUMH3ALMU ITATHON YUCIIEHHOCTH;

KOOpAUHAVY U MlepepacipeiesICHUIO ITaTa BHYTPH Y UPEKICHHUS;

o0ecreueHNI0 HOPMATbHOM HHTEHCUBHOCTH M HATIPSDKEHHOCTH TPYa;

aIeKBaTHOM OLIEHKe TpyJAa U YKPEIUICHUIO UCIUILUIHHBI;

MOTHUBalMK PaOOTHHUKOB K MOBBILIEHUIO 3G)(DEKTUBHOCTH TPYa;

HNOJJECPKAHUIO SKOHOMUYECKH O0OOCHOBAHHBIX COOTHOLIEHUN MEXAYy pOCTOM oObeMa
U KauecTBa TpyJia paboTHUKa YUpexXIeHus U 3apaboTHOMU IIJIaTH;

4. HopMatuBHBIE MaTepraisl 1 HOpMbI TpyZa, IPUMEHsSIEMBbIe B Y UpeXaeHUH

27. B VYupexneHMH [PUMEHSIOTCS CIEAYIOIUME OCHOBHBIE HOpPMAaTHBHBIE
MaTepHaibl 10 HOPMUPOBAHUIO TPYIa:

ITosoxenne o cucTeMe HOPMUPOBaHUA TPyJa B Y UpEXKICHUH;

METOJUYECKHE PEKOMEHJalluU I10 Pa3padOTKe HOPM TPY/a;

METOAHUYECKHE PEKOMEHIAIMU 110 pa3padoTKe CUCTEMbl HOPMUPOBAHUS TPYa;

HOPMBI TpyZAa (HOpMbI, HOPMaTHBbl BpEMEHH, YHCIIEHHOCTH, HOPMBI BEIPaOOTKH).

28. B YupexneHnn UCII0Nb3YIOTCS CIEAYIOIINE BUABI HOPM:



BPEMEHH;

BEIPaOOTKH;

YUCIIEHHOCTH.

29. Ilo cdepe npuMeHeHHS HOPMAaTHBHBIE MaTepUallbl IOAPA3ACIAIOTCS Ha
MeXOTpaciieBble, OTpacieBble U MECTHBIE.

30. B YupexneHnu B KadecTBe 0a30BBIX MMOKazaTesiel MpH pa3paboTKe MECTHBIX
HOPM Tpy[Za, pacueTe MPOM3BOMHBIX NOKazareleHd, B LEIIX OpPraHU3alMU U YIpaBICHUS
TIEPCOHAJIOM UCIOJIB3YIOTCSI MEXOTPACIEBbIE U OTPACIEBbIE HOPMBI TPY I4.

31. Tlpu OTCYTCTBHM MEXOTpPACJIeBBIX M OTPACIIEBBIX HOPM TpyAa YUpexACHUE
CaMOCTOSITENIBHO pa3pabaThiBaeT MECTHBIE HOPMBI TPYZa, B 3TOM Cllydyae yIUTBIBAIOTCS
PEKOMEHJAlIMY OpraHU3allii, OCYIIECTBIAIONICH (YHKIUH U MOJHOMOYMS YyUpeouTels,
1100 C NMpUBJIEYEHHE COOTBETCTBYIOIIUX CIIEIIMATIMCTOB.

32. HopMmartuBHbie MaTepuanbl [JIs HOPMHUPOBAaHMUA TpyJa IOJKHBI OTBEYaTh
CJIETYIOIIUM OCHOBHBIM TPEOOBAHUSM: «

COOTBETCTBOBATH COBPEMEHHOMY YPOBHIO TEXHMKHM M TEXHOJNOTHMH, OPraHH3alluH
Tpyna;

YYUTBIBAaTh B MaKCHMAQJIbHOM CTENEHH BIUSHUE TEXHUKO-TEXHOJIOTHIECKUX,
OpTraHU3al[IOHHBIX, SKOHOMUYECKHUX U ICUX0(MU3HOIOTUIECKUX (PAKTOPOB;

o0ecnieyrBaTh BBICOKOE Ka4yeCTBO YCTaHABIMBAaE€MbBIX HOPM TPY/Ja, ONTHUMAaJbHBIN
YPOBEHb HaNPsHKEHHOCTH (MHTEHCUBHOCTH) TPY/1a;

COOTBETCTBOBATh TPeOYyEeMOMY YPOBHIO TOUHOCTH;

ObITh YAOOHBIMH [Jisl pacu€Ta IO HUM 3aTpaT TPyJAa B YUYPEKACHUU U ONpeeieHus
TPYAOEMKOCTH paboT;

o0ecrieurnBaTh BO3MOKHOCTH HCITOJIb30BAaHUS MX B aBTOMAaTH3UPOBAHHBIX CHCTeMax
U TIEPCOHAIBHBIX 3JIEKTPOHHO-BBHIYMCIUTENbHBIX MalllMHaxX it cObopa U 0OpaboTKu
nHbOopMaIUK.

33. B Vupexaennu NpUMEHSIOTCS INOCTOSIHHBIC, BPEMEHHBIE U Pa30Bble HOPMBI
TpyZa.

34. ITocTosiHHBIE HOPMBI pa3pabaThIBalOTCS M YTBEPXKAAIOTCS Ha CPOK He Oosee 5
(msiTM) €T, TO HKCTEYEHUU KOTOPHIX MPOBOAUTCS aHAIM3 JUIS  OIpenesIeHHs
1eJ1eco00pa3HOCTH NEPECMOTpPa MPUMEHSIOIIUXCS HOPM TpY/Ia.

35. Ilo wroram aHaiM3a JIOKaJbHBIM aKTOM PYKOBOIUTENS YUpEeXICHUS
YyTBEpXkKaeTCs pelleHHe O COXPaHHOCTH YCTAaHOBIEHHBIX HOPM TpyJAa WM O pa3paboTke
HOBBIX HOPM TpyJa. |

36. BpemeHHbIE HOPMBI yCTaHABIMBAIOTCS Ha IEPHOJ OCBOCHUS TeX WIM HHBIX
paboT MpU OTCYTCTBUM YTBEPKACHHBIX B YUpeXICHHUH TEXHUYECKHM OOOCHOBaHHBIX
HOPMAaTUBHBIX MaTepUalIOB 1O TPYyAY Ha BBHINOJHEHWE AaHHBIX BUIOB pabor. Cpox
OEHCTBUS BPEMEHHBIX HOPM HE JOJDKEH IMPEeBBILIATh TPEX  MecsleB (Ha 4YacTo
MOBTOPSIIOIIMXCS paboTax), a MpH AIUTENBHOM Ipoliecce — Ha MepUOoj] BBIIOTHEHHUS
HEOOXOMUMBIX paloT, II0 MCTEUYEHHH KOTOPOTO OHMU [JOJDKHBI OBITh 3aMEHEHBI
MOCTOSSHHBIMA HOPMaMH. -

37. BpemeHHbIE HOPMbI BpeMEHH, YMCIEHHOCTH, BHIPAOOTKH yCTaHABINBAIOTCS Ha
OCHOBE 3KCIIEPTHOW OLIEHKU CTIeNUANCTa 0 HOPMUPOBAHUIO TPyAa, KoTopas 6a3upyercs
Ha CHCTEMAaTU3UPOBAHHBIX JAHHBIX O (PAaKTUYECKMX 3aTpaTax BPEMEHM Ha aHaJOTHYHbIE
paboThl 3a peapAYLIUM nepro]i BpeMeH!. OTBETCTBEHHBIE 32 HOPMHUPOBAHME JIMLA HECYT

’



MIEPCOHANIBHYI0 ~ OTBETCTBEHHOCTh 3a IIpaBHIIbHOE (0OOCHOBAaHHOE) YCTaHOBJIEHHE
BpPEMEHHBIX HOPM Tpy/Ja.

38. PaszoBble HOpPMBI yCTAHABIMUBAIOTCS HA OTHENbHBIE pPabOThl, HOCAIIKE
eIMHNYHBIN XapakTep (BHEIUIaHOBbIE, aBapUHHBIE U T. I1.).

39. O BBeIcHWM BpEMEHHBIX WM Pa3OBbIX HOPM Tpyda pabOTHUK (prI[OBOH
KOJUTEKTHB) YUpekIeHHs OIOBeLIaeTCs 10 Hayajla UX BBOJA.

5. MeToasl HOpMUPOBaHUS TPyda B Y UpPEKICHUU

40. HopMsl 3aTpaT Tpyaa B YUpEXI€HHH MOTYT OBITh YCT@HOBJIEHBI CIIEYIOLIUMU
METOaMHU:

aHAJIUTUYECKUM;

CYMMapHbIM;

XPOHOMETPAXHBIX HAOIIOAEHUN;

doTorpaduit pabouero BpeMeHH.

41. Tlpu aHaIUTHYECKOM METOAE OCYLIECTBISAETCS [ETAIbHBIA aHalu3 u
OPOEKTUPOBAHUE ONTUMAJIBHOIO TPYAOBOIO IMpoLecca, TMO3BOJSIOIMNA  ONpPeaeUuTh
O0OOCHOBaHHBIE  HOPMBI,  BHEJpPEHHE  KOTOPHIX  CIIOCOOCTBYET  IIOBBILICHUIO

_ IIPOM3BOJMTENBHOCTH TPYJIa U 3(P(PEKTUBHOCTH UCIIONB30BaHHS TPYAOBBIX PECYPCOB.

42. Tlpu cymmapHOM MeToJe (UKCHUPYIOTCA (DaKTHUecKHe 3aTparhl Tpyna, Ha
OCHOBE CTATUCTHYECKHX OTYETOB O BBIpabOTKE, 3arpaTax BpEMEHU Ha BBINIOJHEHHE
paboTsI 3a npeAmecTByOMMi nepuo. [[puMenseTcs npyu HOPMUPOBAHUH aBAPUITHBIX WIIH
OTIBITHBIX PadoT. :

43. Ilpm Merone XpOHOMETPAXKHBIX HAOMIOACHUN OCYIIECTBIACTCS H3yUCHHE
BPEMEHHBIX  3arpaT  IIyTeM  3aMepoB U (QHUKCAUd  MPOJOIDKUTEIBHOCTH
aIMUHUCTPATUBHBIX TMpoOLENyp M JEHCTBUHM, NOIekKAIIMX BBITOJIHCHHIO B paMKax
IIPEJOCTABISIeMbIX [OCYAapPCTBEHHBIX (MyHHUIIUIAIBHBIX) YCIIYT.

44. Tlpu metome dororpaduil pabouero BpeMeHH MPOUCXOAHMT H3yYeHHE 3aTpar
pabouero BpeMeHH IyTeM HaOJIIOICHUS U U3MEPEHHUs BceX 0e3 UCKIIIOUeHUS 3aTpaT Tpyaa
Ha MPOTSHKEHHUH TTOJIHOTO pabouero AHS WM ONpPEe/IEIeHHOMN ero 4acTy.

45. Hapsiny ¢ MeToaMi XpOHOMETpaXkHbIX HabmoneHuil u dotorpaduii pabodero
BpPEMEHH, JJISl OMIpeJesieHHs 3aTpaT pabouero BpeMEHH Ha OCHOBAHHH CYLIECTBYIOIIHUX
¢opM OTYETHOCTH NPOBOAWTCS AaHANU3 CTATUCTHUYECKUX (KOJHYECTBEHHBIX) JAHHBIX,

, XdPaKTECPU3YOLINX pPE3YIILTATEI ACATCIIbHOCTU KOHKPETHERIX paGOTHHKOB Y‘-IpeXCI[eHI/ISI 110

HCIIOJIHEHUIO UMH B COOTBETCTBHHU C TOJDKHOCTHBIMM OOSI3aHHOCTSIMU aqMHUHHUCTPATHBHBIX
MpOLENYp U NEHUCTBUU.

46. OrmpeneneHue HOPM BBIPaOOTKM IO  OTAENBHBIM  aJIMUHHACTPATHBHBIM
mpoueaypaM M JEWCTBUSAM IpH  IPEOOCTaBIEHUHM MAacCOBBIX T[OCYHapCTBEHHBIX
(MyHHIIMTIATBHBIX ) YCIYT OCYIIECTBISETCS aHATUTHIECKAM METOIOM.

Mexny HOpMOH BpeMEHM M HOPMOH BBIpaOOTKM CYLIECTBYET OOpaTHO
MPOMOpLUHUOHATIBHAs 3aBUCUMOCTb.

47. OnpeneneHue HOPM UYHUCIEHHOCTH PabOTHUKOB YUpPEXXICHHS OCYIIECTBIISETCS
AHAIUTUYIECKAM METOAOM Ha OCHOBE IPOBEJEHHBIX HOPM BBIPAOOTKH.



48. Hopwmbl, pa3pabaTbiBaeMble Ha OCHOBE AHAJIUTHYECKOTO METOHA, SIBISIOTCA
00OCHOBaHHBIMH, a HOPMBI, YCTaHOBJIEHHblE CYMMapHbIM METOJOM, - OIIBITHO
CTaTHCTUYECKUMH. ‘

49. PazpaboTka 000CHOBaHHBIX HOPMATHBHEIX MaT€pHaIOB OCYIIECTBISAETCS OJHUM
U3 CIoco0OB AHAJIUTHYECKOrO0 METOAA: aHAIMTUYECKH-UCCIIENOBATENIbCKUM WM
aHAIUTUYECKU-PACYETHBIM.

50. IIpn aHANTUTUYECKHU-HCCIIeNOBATEIBECKOM CIOCO0e HOPMUPOBAHUS HEOOXOAUMBIE
3aTpaThl pabo4yero BpeMeHH 10 KaXIOMY 3JIEMEHTY HOPMUPYEMOM ollepalid ONpeaessioT
Ha OCHOBE aHaJM3a JaHHbIX, MOJIYYeHHBIX B Pe3y/IbTaTe HEMOCPEICTBEHHOTI0 HabI0ICHUS
3a BBIIOJIHEHUEM JTOM omnepamuu Ha padodeM MecTe, Ha KOTOPOM OpraHusauus TpyAa
COOTBETCTBYET MPHUHSATHIM YCIOBUSIM.

51. Ilpyn aHanWTHYeCKH - pacuéTHOM croco0e 3aTpaThl TPyAa Ha HOPMHUPYEMYIO
paboTy ompenenstoT MO HOPMAaTHBaM TpyJa Ha OTJACIbHBIC 3JEMEHTHI, pa3paboTaHHbIE
paHee Ha OCHOBE WCCIICIOBAaHWUN, WM pPacuéroM, HUCXOIs M3 MPHUHITBIX PEKUMOB
ONTUMAIILHOH PabOThl TEXHOIOIMYECKOTO 000y IOBaHHS.

6. Ilopsnok pa3paboOTKH HOPMATHBHBIX MaTePHUAIOB 110 HOPMUPOBAHUIO Tpyda

52. Pa3paboTka HOpPMAaTHUBHBIX MaTepUaloB [0 HOPMHUPOBAHHIO Tpyda B
YupexneHUH OCHOBaHa Ha HMHUIMATUBe paboTojareins WM MNPeICTaBUTENBHOIO OpraHa
pabOTHHKOB.

53. Ilpu pa3paboTke HOPMATHBHBIX MaTepUAIOB 1O HOPMHPOBAaHUIO TpyAa B
VYypexeHUH yUUTBIBAIOTCSA ClleAyIomue TpeOOBaHus:

HOpPMAaTHUBHbBIE MaTEpUaNbl 110 HOPMHUPOBAHHMIO TPYJa JOJDKHBI OBITH pa3paboTaHbI
Ha OCHOBE METOJMYECKUX PEKOMEHJAlUW, YTBEPXKAEHHBIX I BHJAA SKOHOMMYECKOH
NEeATEeIIbHOCTH;

HOPMATUBHBIE MATEPUAIBI 110 HOPMHUPOBAHUIO TPYJa AOJKHEI OBITH OOOCHOBAaHBI
UCXO[IS U3 UX [TepHUOaa OCBOEHUS,

IpoBeeHHE ampoOalliii HOPMAaTHBHBIX MaTepHUajoB B TeUeHHWEe He MeHee [4
KaJIeHJapHBIX JHEH;

npu pOPMUPOBAHUU PE3YJIBTATOB MO HOPMHUPOBAHHIO TPYyAa AODKHO OBITH YUTEHO
MHEHUE MPeICTaBUTEIBHOIO OpraHa pabOTHHKOB.

54. HopMmsl Tpygna, paspaboTaHHBIE C Y4€TOM YKa3aHHBIX TpeOOBaHHUI Ha ypOBHE
VYupexneHus, SBISIOTCS MECTHBIMHU U YTBEPXKAAIOTCS paboTonareneM.

55. B ciy4asx, Korija OpraHu3allHOHHO-TEXHUYECKUE YCJIOBHs YUPEKICHUS
NIO3BOJIAIOT YCTAHOBUTL HOPMBI 0Oojiee IPOrpecCHBHBIE, 4YEM COOTBETCTBYIOLIHE
MeXOoTpaciieBble WX OTpacieBble, TUOO TIPH WX OTCYTCTBUH, pa3padaThIBalOTCS MECTHBIE
HOPMBI TPYJa.

56. MecTtHple HOpPMBI Tpyna pa3pabaThIBalOTCS Ha OCHOBAaHMM IIPOBEACHMUS
XpOHOMETPaXXHbIX HaOmoJeHu#, dotorpaduii pabodero AHI, aHANH3A CTATHCTHUYSCKUX
(KONMMUYECTBEHHBIX) AAHHBIX, XapaKTEPU3YIOLINX Pe3yIbTaThl AESITEIbHOCTH KOHKPETHBIX
pabOTHUKOB YUpeKICHUS.

H3zyuyeHne 3atpat pabodero BpeMeHH Ha pabodnx MecTaxX BKIIIOUYAET:

MTOATOTOBKY K HAOJIIOAEHUSIM;

BbIOOP UCTIONHUTEIEH, 3a paboTOH KOTOPBIX OyAyT BeCTH HaOIIOIeHUS;



TIPOBEJIEHUE HETIOCPEICTBEHHBIX 3aMEPOB pabouero BpeMeHH;

YTOYHEHHE OCHOBHBIX (DaKTOPOB, BIMSAIOMIMX Ha BEJIUYHMHY 3arpaT pabouero
BpPEMEHU; '

BBIBOJI OMMHUPHUUYECKNX (OCHOBAaHHBIX Ha OMNBITE) (GOPMYT 3aBUCHUMOCTENH MEXay
3HAYCHHUSMHU BIUSIOMUX (HaKTOPOB U BENMUYMHAMHU 3aTpaT paboyero BpeMeHH;

IIPOBE/ICHNE TEXHUYECKUX pacueToB, 06paboTka coOpaHHBIX MaTepHaloB;

pa3paboTKy HOPM TpyJa.

57. OCHOBHBIM BHUJIOM HOPMATHBHBIX MaT€pUaJIOB IO HOPMHUPOBAHHUIO TpyZa B
Y4pexx1eHuu SBISIFOTCS] TEXHUYECKH 000CHOBAaHHBIE HOPMBI Tpya.

58. O60CHOBaHHBIMU SBISIIOTCS HOPMBI, yCTAHOBIICHHBIE aHAJTATUYECKUM METOOM.

7. 3aMeHa U IepecMOTp HOPM TpyZa B YUpeXJeHUU

59. 3ameHa W mepecMOTp HOpPM TpyAa TPOU3BOJAUTCS B IENAX ITOBBIIICHUS
3¢ GeKTUBHOCTH HCNOJIB30BaHUS TPYIOBOTO MMOTEHIHMANIA paOOTHHUKOB, a TaK Xe B Cloydae
NIPUMEHEHHUS] YCTapeBLIMX HOPM U OIIMOOYHO YCTaHOBJIEHHBIX HOPM.

60. 3amMeHa U mepecMOTp HOPM TpyJa O0hOPMIISIOTCS JTOKATbHBIMH HOPMaTHBHBIMU
aKTaMH Y4pexxJeHus (IIpUKa30M, paclopshDKEHUEM, HOJ0XKEHHUEM IO HOPMUPOBAHHUIO U T.
I.), YTBEPXKIAaEMBIMM  pyKOBOIUTENEM  YUpeXZCHUS C  y4eTOM  MHCHHUS
IIpe/ICTaBUTENBHOr0 OpraHa pabOTHUKOB.

61. IlepecmoTp THHOBEIX HOPM TpyAa B CiAydasX, IPEAyCMOTPEHHBIX
3aKOHOZATeNbCTBOM  Poccuiickoii  ®@enepanuu,  ycTaHaBIMBAaeTCs B IOPsIKe,
YCTQHOBJIEHHOM JUISI UX pa3pabOTKU U yTBEPKACHUS.

62. ATTECTOBaHHBIMM HOPMaMH IIPU3HAIOTCS TEXHUYECKH OOOCHOBAHHBIE HOPMEL,
COOTBETCTBYIOIIME JTOCTUTHYTOMY YpPOBHIO TEXHUKHM M TEXHOJIOTHH, OpraHu3aluu
IIPOM3BOJCTBA U TpyJa. YcCTapeBllre W OIIMOOYHO YCTaHOBIICHHBIE HOPMBI ITPU3HAIOTCS
HE aTTeCTOBaHHBIMM.

IIpoBepky W aHanmu3 ACUCTBYIOIIMX HOPM TpyJa Ha MX COOTBETCTBHE YPOBHIO
TEXHUKH, TEXHOJIOTMH, OpPraHU3allMK TpyJa B YUpeXIEeHUU (aTTECTallHI0 HOPM Tpyna)
NPOBOOUT pabOTHUK, Ha KOTOPOrO BO3JOXEHBI (YHKIUH 1O OpraHu3allk |
HOPMHUPOBaHUIO TpyZa, He pexe YeM pa3 B JABa roja,. [lo pesyiaprataM MpOBEPKHU
PYKOBOIUTENEM YUpPEXKAECHUs] NPUHUMAETCS PEIIEHHE O COXPAaHHOCTH YCTAHOBIEHHBIX
HOPM TpyJa WIM O pa3paboTKe HOBBIX HOpM Tpyna. llepecMoTp ycrapeBmmx HOPM
OCyIIECTBIIAETCS B CpPOKH, YCTAaHaBIMBACMBIE PYKOBOJACTBOM YUpPEXJICHUS [0
COINIACOBAHUIO C IPE/ICTABUTENBHBIM OPTaHOM PabOTHUKOB.

63. Jlo BBeAEHMS HOBBIX HOPM TpyJa IpPOJOJDKAIOT TPUMEHSTHCS paHee
YCTaHOBJIEHHBIE.

8. Ilopsiok cornacoBaHus U yTBEPKIAECHUS HOPMAaTUBHBIX MaTepHaIoB
110 HOPMHUPOBAHUIO TPyAa

68. HopmaTuBEl UMEIOT YHUGUIHUPOBAHHBIM XapaKTep W OTPakaroT 0OOOIICHHEIE
OpPTraHU3alMOHHO-TEXHUYECKHE YCJIOBUS YUpeKJeHHsT W HauOosee paluoHaIbHBIE
IIpUEMBl U METO/BI BEITIOJTHEHHs paboT.



69. Ilopsimok coriacoBaHMs U yTBEPXKAECHUS JIOKAJIbHBIX HOPMaTUBHBIX MaTepHAJIOB
Ha ypOBHE YUpeXAeHUS:

pa3paboTaHHbIE HOPMATHBHBIE MaTepUaibl HaNpaBisSIIOTCS padoTojnareneM B
Ipe/ICTaBUTENbHBIA OpraH paOOTHHUKOB /ISl yueTa MHEHUH U COTJIaCOBaHMUS;

Npe/CTaBUTENbHBIN Oprad paOOTHUKOB IPU HECOTJacuH ¢ Mo3uiueit paboTonaTens
JIOJDKEH MPeJOCTaBUTh TMCHbMEHHBIN MTPOTEeCT ¢ 0OOCHOBaHHEM CBOEH IMO3UIINH, IIPU STOM
paboTtosaTenb UMeET MPaBO yTBEPAUTH HOPMATUBHBIE MaTepHasbl 0e3 MOJOKUTEIbHON
OLIEHKH IPeACTaBUTEIBLHOIO OpraHa pabOTHUKOB;

B Cllydae OTPUUATENbHOM OLEHKM HOPMATUBHBIX MaTEpPHaOB 10 HOPMUPOBAHUIO
TpyZa, KOTOpPbIE YTBEPKAECHBI PYKOBOAMUTENEM YUpPEXKAECHUs, IPelICTaBUTENbHbIA Opra
pabOTHHKOB MMEET OCHOBAaHHUS JIS IOJA4YU JKaJoOBl U PacCMOTPEHMs €ro B CyneOHOM
MOpSJIKE.

70. PaGoTonarens U mpeacTaBUTENbHBINA Opral pabOTHUKOB YUpeKAeHUs! TOJDKHBIL:

pa3bACHUTHh paOOTHMKAaM OCHOBAaHUs 3aMEHbl WIM MEepecMOTpa HOPM Tpyna |
YCIIOBHS, IPU KOTOPBIX OHU JIOJKHBI IIPUMEHSITHCS;

MOCTOSIHHO TOAAEpKUBaTh U pa3BUBaThb UHUIIMATUBY PaOOTHHUKOB IO MEPECMOTPY
IEeHCTBYIOIIMX U BHEIPEHHUIO HOBBIX, O0OJIee MpOrpecCUBHBIX HOPM TPYIA.

9. IlopsanoK NpoBEepKN HOPMATHUBHBIX MaTEPHAJIOB [0 HOPMUPOBAHUIO TPY/ia

71. OcHOBHOH 3ajmadyell MNPOBEpKHM HOPM TpyAa SBISETCS I[poBepKa HX
IIPOIPECCUBHOCTH U OOOCHOBAaHHOCTH.

72. OueHka ypoBHsS JeACTBYIOIIUX HOPMAaTHMBOB MO TPYyAYy NPOBOJUTCS IyTeM
aHaJlM3a HOPM, DPAaCCUMTAHHBIX II0 3TUM HOPMAaTHBaM, C IPOBEACHUEM BBIOOPOUYHBIX
HCCIIEA0OBAHUHI U U3YUYEHUS IUHAMHKY BBIIIOIIHEHHUS [T0Ka3aTesieil HOpM BBIPaOOTKH.

73. s oOecnieueHusi MPOLYKTUBHOCTH AEHCTBYIOIIMX HOPM B YUpPEXJIEHHH, IO
Hayaja KaJeHJAapHOTro rona, pa3pabaTblBaeTcs KaJCHNApPHBIM IUIaH WX 3aMeHBbl H
IIEpPEeCMOTpa, B KOTOPOM JIOJKHEI OBITh IIPEy CMOTPEHBI:

paspaboTka HOpM Ha HOBble paboThl U paboThl, paHee HE OXBa4yeHHEIC
HOPMHUPOBaHUEM TPYIa;

[IEPECMOTP HOPM, [TPU3HAHHBIX B PE3yJIbTaTe UX IPOBEPKU yCTAPEBIIUMU.

74. TlpoekT KajeHIapHOroO IUIaHa 3aMEHBl U IepecMOTpa HOPM BBIHOCHUTCS Ha
obcyXaeHre TPYyIOBOTO KOJUIEKTUBA YUPEKIEHHUS H C YUYETOM ero peKoMeHAallMii, a TaK
€ 10 COTJIaCOBaHUIO C IIPEJCTAaBUTEIbHBIM OpraHOM pPabOTHHUKOB YTBEpPXKIaeTCs
PYKOBOAUTENEM Y UPEKICHHUS.

75. BHennaHoBass MpoBEpKa YCTAHOBJIEHHBIX HOPM Tpyla MNPOBOJAUTCS MpHU
CYIIECTBEHHOM M3MEHEHHU OPraHU3allMOHHO-TEXHUYECKUX YCJIOBUHM, BIUAIOIIUX Ha
BBIIIOJIHEHNE pa0OTHUKAMU aMUHUACTPATUBHBIX MpOLeyp U AeHCTBUMA.

76. Ilpu ocymecTBIeHUN POBEPKH HOPMAaTUBHBIX MaTEpPHaJIOB 10 HOPMUPOBAHUIO
TpyJa B YUpexxJAeHUH HeOOXOAMMO BBIIIOTHUTD CIEAYIOUMe paOOTHI:

IIPOBECTU AaHAJIM3 BBIIOJHEHUS HOPM TpyZHa, YCTAaHOBIEHHBIX B YUpexXIeHUU
(IpOBOUTCS €XKETOAHO), MIPU TEPEBBINOIHEHUH WIN HEBBITOJTHEHUH HOPM Tpyaa Ha 15 %
u 6onee HeoOXxoAMMa OpraHU3allys IPOBEPKH MOKa3aTeleil HOpMaTUBOB U HOPM TPY/a;

M3/1aTh IIpUKa3 O MPOBEACHUH NPOBEPKU HOPMATUBHBIX MATEPHAJIOB C YKa3aHUEM
repuoja NpoOBEPKY;



YCTAQHOBHTH TMOApa3/esieHHe, OTBETCTBEHHOE 3a IPOLieCC MPOBEPKH HOPMATHBHBIX
MaTepuaioB 0 HOPMHUPOBAHHIO TPY/1a;

co3iath pabouyio TpyIIy C IpUBICYEHUEM IIPEACTAaBUTEIBHOIO OpraHa
pabOTHUKOB,

IIPOBECTH BBIOOPOUHBIC UCCIIeI0BaHMs, 00pabOTKy pe3ysbTaToB;

paccuruTaTh HOPMBI 1 HOPMATUBBI IO BEIOOPOYHBIM HCCIIEIOBAHUSAM;

BHECTH U3MEHEHHSI U KOPPEKTHPOBKY IO pe3yJIbTaTaM pacuera;

YTBEpAUTh HOPMATHBHBIE MaTepHANbl ¥ U3BECTUTh PaOOTHUKOB.

10. Iopsiiok BHEAPEHUA HOPMAaTUBHBIX MaTepHUAJIOB
10 HOPMUPOBAHHUIO TPyJa B Y UPEIKICHUU

77. YTBepKIeHHbIE B YCTaHOBJIEHHOM TMOpPSAKE HOPMATHBHBIE MaTepUaibl IS
HOPMHUPOBAHUS TPY/Jla BHEAPSIOTCA Ha paboune MecTa YUpexXIeHUs: B COOTBETCTBUU C MX
00JacThI0 TNpUMEHEHHMs H cdepoif MeHWCTBHA Ha OCHOBAaHHUM JIOKQAIBHOTO aKTa
PYKOBOAMTEIS YUPEKSHUSI C Y4ETOM MHEHUS IPEICTaBUTEIBHOrO Oprana paOOTHUKOB.

78. Hns obGecnedenns 3G(EKTUBHOTO BHEAPEHUS U OCBOCHHUS HOPMATHUBHBIX
MaTepUaNIOB B YUPEXKAEHUH IIPOBOISATCS CIIETYIOLINE MEPOIIPUITHS:

[POBEPKA OPraHW3aUMOHHO-TEXHUYECKOW MOATOTOBIEHHOCTH padouyux MecT K
paboTe ©O HOBBIM HOpMaM (HAacCKOJBKO OpPraHU3alMOHHO-TEXHUYECKHUE YCJIOBHS
BBITIOJIHEHUST  pa0OT  COOTBETCTBYIOT  YCJIOBHUSIM, MPETyCMOTPEHHBIM  HOBBIMHU
HOPMAaTUBHBIMU MaTepuallaMi);

pazpaboTka W peamu3allisi OPraHU3AIMOHHO-TEXHUYECKUX MEPONPUATHH 10
YCTPaHEHHUIO BBISBICHHBIX HEJIOCTATKOB B OPraHHU3allMM TPYJa, a TAKXe IO YIy4YIICHUIO
YCIIOBUU TPYAa;

O3HaKOMJICHHE C HOBEIMH HOpPMaMM BpeMeHH BceX palboTaroumx, KOTopble OyAyT
paboTaTh 110 HUM, B CPOKH, YCTAHOBJICHHBIE JaHHBIM [ lonoxeHneMm.

79. O6 ycraHOBIIeHWH HOPM Tpylna paOOTHUKU [OJDKHBI OBITH HW3BEIICHBI HE
no3aHee, yeM 3a JiBa Mecsma. O0 yCTaHOBJIEHUH BPEMEHHBIX U pa30BbIX HOPM paOOTHHKH
JIOJDKHBI OBITh U3BELLIEHBI O Havajla BBEACHHUS STUX HOPM.

B aHanoruuHeli Cpok BpeMeHHM pPaOOTHUKM M3BELIAIOTCS O KOPPEKTUPOBKE
OLIMOOYHBIX HOPM TpyJia (HOPMBI TpyJAa NPU YCTaHOBJIEHUH KOTOPBIX OBUTH HEMPaBIIEHO
YUYT€Hbl OPraHU3allMOHHO-TEXHUYECKUE YCJIOBUS  BBIIOJIHEHHUS  TEXHOJOIHMYECKHX
(TpyHOBBIX) TIPOILIECCOB WM JOMYIIEHH HETOYHOCTH B NPUMEHEHWHW HOPMATUBHBIX
MaTepHaJIOB JINOO B MPOBEICHUU PACUETOB).

80. [lopsimok u opma H3BEILIEHUSI O BHEAPEHUH HOBBIX HOPM TpyZa OIpeaeIeTCs
YupexaeHHeM caMOCTOSTENBHO.

81. [Ipu 3axnr0o4eHnH TPYAOBOIro A0roBopa (KOHTPaKTa) ¢ pabOTHUKOM HEOOX0IUMO
O3HAaKOMUTh €ro MHOJ POCIHCh C HOpMaMH Tpynaa. B cilydae ycraHoBieHUs pabOTHUKY
HOpPM BpEMEHM Ha BBINIOJHEHHE paboT (OKazaHWe YCIyr) WIM HOPM OOCIyXMBaHHUS
peKOMeHaAyeTCs B TPYJOBOM JOroBope (KOHTpakTe) ¢ pabOTHHKOM yKazaTh, YTO HX
BEITIOJIHEHHE OCYIIECTBIISIETCS B Ipelesiax yYCTaHOBJIEHHOH €My IPOJOJDKUTEIBHOCTH
pabouero BpeMeHHU.



82. O3HaKOMJIeHHME C HOBBIMH HOPMaMH JOJDKHO COIPOBOXIATHCS IIPOBEAECHHEM
MAacCCOBOH pa3bICHUTENBHOW paboThl, WHCTPYKTaka pabOTHHUKOB, a B HEOOXOAUMBIX
ciydasx U o0ydeHueM ux pabore B HOBBIX OpraHM3allMOHHO-TEXHUYECKUX YCIOBUSIX.

83. Eciu npu npoBefeHNH yKa3aHHOM MMOATOTOBUTENBHON pabOTHl BBISICHUTCS, UTO
B YYpEeXIECHUM CYLIECTBYIOUIME OPTraHM3allMOHHO-TEXHUYECKUE ycioBust  Oosee
COBEPIICHHBI, YeM YCJIOBHUs, NPELYCMOTPEHHbIE B HOBBIX HOPMAax HWJIM HOpPMAaTUBaX, U
JISHCTBYIOILIME MECTHBIE HOPMEI Ha COOTBETCTBYIOIIME paboThl Oosiee MPOrpecCUBHEL, YeEM
HOBBIE HOPMBI, TO HOBbI€ HOPMBI WJIK HOPMATHUBEI HE BHEJIPSIOTCSL.

84. Ha pabGorel, He oOXBadeHHbIE HOBBIMH HOPMATHUBHBIMH MaTepUajaMu,
YCTaHaBIIMBAIOTCS MECTHbIE OOOCHOBaHHbIE HOPMBI BPEMEHH, pacCUUTaHHbIE METOJaMHU
HOPMMPOBaHHUsI TPYJa.

11. Mepsl, HanlpaB/IeHHBIE HA COOMIIOIEHNE YCTAaHOBICHHBIX HOPM Tpy/ia

85. Paboromarento pexkOMEeHAyeTCS OCYIIECTBISATH MeEpbI, HalpaBJIeHHBbIE Ha
COOJIIOZICHHE YCTAaHOBIIEHHBIX HOPM TpY[a, BKIouas obecrieueHre HOPMaJIbHBIX YCIOBUN
IUIsl BBINOJHEHUs pabOTHUKAaMU HOpM Tpyna. K TakuM yclnoBUSIM, B YacCTHOCTH,
OTHOCSTCS:

UCIIPAaBHOE COCTOSHUE IIOMEIIECHUM, COOpPYXCHWMH, MAalluH, TEXHOJOTMYECKON
OCHAacCTKHU U 000py10BaHUS;

CBOEBpEMEHHOE O0ecreueHue TEeXHUYECKOM U WMHOH HeoOxomuMoil s paboThl
JOKYMEHTAaLUEH;

HaJJle)Kalllee KadyecTBO MarepualoB, UHCTPYMEHTOB, UHBIX CPEICTB U IPEIMETOB,
HEOOXOUMBIX IS BBIIOJHEHUS pabOThI, MX CBOCBPEMEHHOE Mpe0CTaBIeHHe paOOTHUKY,

yCIIOBUSL TPYJZla, COOTBETCTBYIOIIHE TpeOOBaHUSAM OXpaHbl TpyAa ¥ 0e30macHOCTH
IIPOU3BOJICTBA;

nepuoandeckoe oOyueHre pabOTHHUKOB C LENbIO MPHOOPETEHHS TEOPETHYECKUX H
IIPAKTUYECKUX 3HaHUH B chepe HOPMHUPOBAHUS TPYyAa,

paspaboTka M BHEApPEHUE CUCTEMbl CTHUMYJHPOBAaHUS pe3ylbTaTOB Tpy/a
pabOTHUKOB, WCIOJHSIOMKX aIMUHHCTPATUBHBIE TPOLEAYPHl W IEHCTBUS B paMKax
IIPEJOCTaBIsIEMbIX TOCYJApCTBEHHBIX (MYHULMINANBHBIX) YCAYr Ha OCHOBE HOPM
BbIpa0OTKH;

CBOEBpPEMEHHAs OLIEHKAa COOTBETCTBHUS HOPM TpyZa JOCTUTHYTOMY B YUpeXKIAEHUU
YPOBHIO OpraHU3allU TPyAd, COCTOSHUIO TEXHUYECKOTO U TEOJIOTHYECKOro obecrieyeHus,

[IEPHOJUYECKOE IPOBEIACHUE IIPOBEPOK JEHCTBYIOLIMX HOpPM Tpynda Ijs
MTOATBEPKACHUS UX IIPOrPECCUBHOCTA U 0OOCHOBAaHHOCTH;

OCYILIECTBIIEHHE CBOEBPEMEHHOU 3aMEHBI U IIEPECMOTPA HOPM TPY[a, B CIIydae eCliu
HOPMBI Tpya ABJIAIOTCS OIIMOOYHO yCTaHOBJICHHBIMH, YCTAPEBIINMU.



